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GUIDELINES REGARDING PARTNERS USING INFORMATION WITHIN THE DISABILITY EQUALS BUSINESS DATABASE

Selected partners can gain access to the Disability Equals Business database of business contacts via the Disability Equals Business website (www.disabilityequalsbusiness.org.uk). The database/business directory can be accessed within the ‘partner’ section. Access it by clicking on the partners tab in the top menu bar, and then clicking on ‘business directory’; in the left-hand side menu. A username and password is required.


The username and password for partner organisations is:


USERNAME: partner


PASSWORD: equal06

Businesses who have had any type of engagement with the Disability Equals Business consultants are recorded within the database. This includes businesses who did not want ANY level of engagement to those who participated with an indepth one to one action plan.

The database is searchable by a number of different ways, e.g. by different types of business sector; business size; and geographical location.

It is possible to tell which level of involvement any one business has had by checking which process step the business completed. You can check this by clicking on Process Steps in the yellow box on the right hand side of the page (when you are on a Business Detail page).  Or you can search for businesses by the latest completed process step, e.g you can search for all the businesses who have had action plans completed in Brighton.

Initial Contact 
=Includes businesses who were not interested


(
First Meeting
=Includes businesses who had some basic information on DDA, adjustments, support organisation etc but who didn’t want a full action plan



(
Action Plan
=Businesses will all have had in-depth advice and support offered on a range of disability related topics

Rules for using the database:

It is very important that partner organisations use the information within the database in a professional and consistent manner and follow appropriate data protection guidelines. With this in mind, the following guidelines for using the database have been drawn up:-

· Only people named on the list below may use the database, and if partners wish for other staff members to use it they must gain permission from DEB first, and then ensure that the staff member reads these rules and is added to the database user group email list (by emailing everyone on the list below and asking them to add the new user to their email list).

· If you wish to be removed from the email group below – please email the whole group asking them all to remove you from the email group listed in these guidelines. 

· If you receive an email from another email group user requesting to be removed from the email group – please remove their details from your copy of these guidelines – and ensure you do not include them in further group emails.

· On the same day as you have contacted an employer using the database you should email everyone on the list below (as an email group) to inform them which employer you have contacted, for what reason, and the outcome of the contact.

· If you see from the group email that an employer has recently been contacted by another partner – please avoid contacting the same employer for some time (so that employers do not feel they are being hassled).

· The database should only be used in a very specific manner – e.g. researching for a specific sector business in a specific geographical location, probably with a specific individual in mind who is job-hunting.

· Do NOT contact more than 3 employers on any one day.
· If a business asks where you have got their contact details, names etc - you should say from the ‘Disability Equals Business Partnership ’ which you are a part of, and that you work in relation to supporting businesses with diversity and disability in the workplace.

· DO NOT do mass mail outs, mass emails or mass telephone calls- to businesses within the database as this can easily result in businesses feeling ‘hassled’ by lots of different organisations. (Be sensitive to the fact that most of our partners will also be using the database.)

· If partners receive any complaints from employers regarding being contacted – they must inform Disability Equals Business immediately and send an email to everyone on the list below to warn them not to make any contact with this employer (DEB will then review this situation– and look at removing that businesses contact details from the database).

Please note that we are giving partners access to the database on a 2 month trial basis (ending 15th September 2007). Disability Equals Business may withdraw partner access to the database at any time. If we receive complaints from employers about partners contacting their businesses inappropriately we will look at withdrawing access to the database for that partner. We will also be reviewing how long we will allow partners access to the database after this initial trial period. 

Partner Database User Group – Email Group:

claire.mitchell@bhbcp.org.uk, russell.bignold@eopps.org, Splayforth@aol.com, reg.mclaughlin@esda.org.uk, keith@bhfederation.org.uk, sarah.mackintosh@impact-initiatives.org.uk, David.ambler@impact-initiatives.org.uk, Jo.Bevan@impact-initiatives.org.uk, ian.munroe@jobcentreplus.gsi.gov.uk, traci.edwards-vine@rbli.co.uk, s.goodwin@southdownhousing.orgjacquihughes@seeda.co.uk

, , gill.edinburgh@sussexenterprise.co.uk, wendy.walker@sussexpartnership.nhs.uk, roland.higgins@wsad.org.uk, Alistair.smith@wsep.org.uk, liz.jones@impact-initiatives.org.uk, Amanda.Ballard@westsussex.gov.uk
Claire Mitchell (Engage) claire.mitchell@bhbcp.org.uk
Russell Bignold (Employment Opportunities) Russell.bignold@eopps.org
Sarah Playforth (ESDA) Splayforth@aol.com
Reg McLaughlin (ESDA) reg.mclaughlin@esda.org.uk
Keith Beadle (Brighton & Hove Federation) keith@bhfederation.org.uk
Sarah Mackintosh (Impact Initiatives) sarah.mackintosh@impact-initiatives.org.uk
David Ambler (Impact Workability) David.ambler@impact-initiatives.org.uk
Jo Bevan (Impact Workability) Jo.Bevan@impact-initiatives.org.uk
Ian Munroe (Jobcentre Plus) ian.munroe@jobcentreplus.gsi.gov.uk
Traci Edwards Vine (RBLI Employment Services) traci.edwards-vine@rbli.co.uk
Jacqui Hughes (SEEDA) jacquihughes@seeda.co.uk
Susan Goodwin (Southdown Housing Association) s.Goodwin@southdownhousing.org
Gill Edinburgh (Sussex Enterprise) gill.edinburgh@sussexenterprise.co.uk
Wendy Walker (Sussex Partnership Trust) wendy.walker@sussexpartnership.nhs.uk
Roland Higgins (West Sussex Association for Disabled People roland.higgins@wsad.org.uk
Alistair Smith (West Sussex Economic Partnership) Alistair.smith@wsep.org.uk
Liz Jones (Disability Equals Business) liz.jones@impact-initiatives.org.uk
Amanda Ballard (Disability Equals Business) Amanda.Ballard@westsussex.gov.uk
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