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Making a success of Employer Engagement





Tourism Futures PET

Work Placement Description Form

	Name of Organisation:

Department: 
	Hilton Brighton Metropole
Food & Beverage


	Contact Name:

Job Title:

Contact Number:

Contact E-mail:


	Mary Meadows

HR Co-ordinator

01273 715145

Mary.meadows@hilton.com

	Work Placement Position:
	Bar & Lounge Assistant x 1 Housekeeping x 2

	Placement Address:


	Hilton Brighton Metropole

Kings Road

Brighton

BN1 2FU

	Will the placement lead to permanent employment if the candidate is successful?
	YES
	NO
	Possibly (Please give details)

Subject to interview process and availability of roles

	Name of person managing the placement candidate:

Job Title:
	Mark Davis – Bar and Lounge Manager
Brendan Shannon – Accommodation Services Manager

	Position Start Date:
	24.11.08
	Position End Date:
	28.11.08

	Description of the role – Bar and Lounge Assistant/Housekeeping Assistant

	Key Tasks:

· Shadowing Bar and Lounge Assistant helping to serve customers and ensure operations run smoothly

· Shadowing Housekeepers assisting in duties and helping to provide comfort and excellent service for our guests


	Skills Required:

· Willing and flexible nature
· Bar Experience – desirable

· Customer Service Exp - essential

· Likes people

· A great Smile!



	Working Hours: 10am – 3pm


	Training Available:

· Shadow duties in both areas


	Legitimate restrictions to job role:

No under 18’s 

	I agree that the above statements are true and give permission for the Tourism Futures PET to use the above information for circulation to its candidates.

Signed………………………………………………………………………………………………………………………

Name……………………Mary Meadows HR Co-ordinator
Date……………………23.10.08
PLEASE NOTE. This position will be open to all Tourism Futures PET training candidates and will therefore be filled by first appropriate candidate to respond.  Once the candidate is in position, please contact Linda Shaw at Working Links immediately if there are any queries or concerns on 07984650971.

	Thank you for taking part in this project and for giving someone an opportunity to work within your organisation  


Once completed, please email to claire.mitchell@engagesolutions.org.uk   

Please contact Claire Mitchell on 07812 177427 if you require any further information or have any queries. Thank you
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