FINAL –27thApril 2007 – Version 11.0


Pre-Employment Training – Jury’s Inn

Week 1

Week Commencing April 30th 2007

	
	9.00am – 12pm
	LUNCH
	1.00pm – 4.00pm
	Room
	Department/Delivery

	Monday

April 30th
	Introduction to Pre-Employment Training/Induction
	
	Introduction to Jury’s
	KH214
	Fiona Lovett/Jurys



	
	
	
	
	
	

	Tuesday

May 1st
	Basic Food Hygiene


	
	Basic Food Hygiene

 (Until 5pm)
	KH214
	Jim King



	
	
	
	
	
	

	Wednesday

May 2nd
	Introduction to Hospitality


	
	Basic Housekeeping

(based at The Duke Of Cornwall Hotel)
	KH214
	Amanda Weinling

Annie Evans

	
	
	
	
	
	

	Thursday

May 3rd
	Manual Handling


	
	Manual Handling
	GA121
	Nicky Bolitho

	
	
	
	
	
	

	Friday

May 4th
	IT Skills 


	
	IT Skills
	K210
	Stephen Cain


Week 2

Week Commencing May 7th 2007

	
	9.00am – 12pm
	LUNCH
	1.00pm – 4.00pm
	Room
	Department/Delivery

	Monday

May 7th
	BANK HOLIDAY


	
	BANK HOLIDAY
	
	

	
	
	
	
	
	

	Tuesday

May 8th
	Customer Service


	
	Customer Service
	KH214
	Sam Welsford-Souiai  

	
	
	
	
	
	

	Wednesday

May 9th
	Health and Safety
	
	Health and Safety

(Until 5pm)


	KH214
	Jim King

	
	
	
	
	
	

	Thursday

May 10th
	Customer Service


	
	Customer Service
	KH214
	Sam Welsford-Souiai  

	
	
	
	
	
	

	Friday

May 11th
	IT Skills


	
	IT Skills
	K210
	Stephen Cain


Week 3

Week Commencing May 14th 2007

	
	9.00am – 12pm
	LUNCH
	1.00pm – 4.00pm
	Room
	

	Monday

May 14th
	First Aid


	
	First Aid


	KI202
	Nicky Bolitho

	
	
	
	
	
	

	Tuesday

May 15th
	Fine Dining


	
	Wine Service
	K1202
	Nicky Putman-Hague

	
	
	
	
	
	

	Wednesday

May 16th
	Team Working


	
	Team Working


	KI202
	Lesley Teasdale

	
	
	
	
	
	

	Thursday

May 17th
	Employees Responsibilities
	
	NONE
	K210
	Jan Tookey

	
	
	
	
	
	

	Friday

May 18th
	Reviews/Evaluation


	
	Reviews/Evaluation
	KI202
	Fiona Lovett


Week 4

Week Commencing May 21st 2007

	
	9.00am – 12pm
	LUNCH
	1.00pm – 4.00pm
	Room
	Department/Delivery

	Monday

May 21st
	Personal Grooming etc


	
	Personal Grooming etc


	KH214
	Fiona Lovett

	
	
	
	
	
	

	Tuesday

May 22nd
	Mock Interviews


	
	Mock Interviews
	KH214
	Fiona Lovett/HR

	
	
	
	
	
	

	Wednesday

May 23rd
	Interviews Conducted by Jury’s Inn
	
	Interviews Conducted by Jury’s Inn
	KH214
	Jury’s Inn

	
	
	
	
	
	

	Thursday

May 24th
	Course Evaluation


	
	END
	KH214
	Fiona Lovett/Jury’s

	
	
	
	
	
	



