Project Manager

            

Hospitality Futures Project 

PERSON SPECIFICATION

Essential:

· Project management skills and experience
· An understanding of workforce development

· A flexible and proactive approach
· Excellent communication and interpersonal skills
· Good administration and organisational skills
· Ability to use own initiative and work as part of a team
· Need to be able to work flexible hours to suit the hospitality industry
Desirable:

· Experience of the Hospitality Industry

ACCOUNTABILITIES
The post holder will be employed by XXXX and report to the Equal Programme Manager and ultimately to the Hospitality Futures Steering Group
A. Carry out a ‘skills needs analysis’ for the Industry; minimum sample size 100 businesses
B. Create a map of the sector’s needs and available training for the next 5 years
C. The accurate collection of data for the Industry
D. Produce a report to detail the next steps needing to be taken to improve the situation

E. To collect contact information through regular and sustained engagement with local hoteliers 

F. Working consistently toward achieving personal targets negotiated with the Hospitality Futures Steering Group
G. Work as a member of the team and actively engage in Steering Group meetings and the improvement of the project 

H. Undertake such duties as directed by the Project Manager (Could be me or you re direction) as required for this post and status. 







