DP021


Engage Employment Solutions Ltd
Health and Safety Policy Guidelines
1. Introduction
Every company has a legal responsibility for the health and safety of its employees and any individual that may be affected by the business or its activities e.g. customers, clients, members of the public.

All companies, from sole traders to large corporations, must assess and manage health and safety risks. Companies are required to protect people ‘as far as reasonably practicable’ rather than be expected to eliminate all risk.

Under the 1974 Health and Safety at Work Act companies that employ more than five people must produce a written Health and Safety Statement. This will need to include a Risk Assessment - an assessment of the possible hazards to the health and safety of the company’s workforce in connection with their work and working environment. 
Companies are required to assess their specific Health and Safety issues and requirements. These will differ depending on the business, for example a newsagent will have different health and safety requirements to a waste transfer station.

This document outlines the general Health and Safety requirements; however, due to the different types of business activity and the serious consequences of not fully complying with the law, no sample Health and Safety Policy has been provided.
It is strongly advised that each company seeks professional advice and support to ensure that all legal obligations are met. All companies should also ensure that they have the relevant insurance cover.
2. The National Body Responsible for Health and Safety

The Health and Safety Executive (HSE) is the national body responsible for protecting people against risks to health or safety arising out of work activities. 
It has powers to carry out inspection, investigation and enforcement, when necessary. 
The HSE researches occupational risks in the UK and can also provide advice, guidance, information and training to companies on health and safety issues. 

For more information, please visit: http://www.hse.gov.uk/  

3. Legislation 

The main legislation covering Health and Safety at work is:

· Health and Safety at Work Act 1974

· Workplace (Health, Safety and Welfare) Regulations 1992
· Management of Health and Safety at Work Regulations 1999
However, there are other requirements relating to the workplace which remain in other legislation such as:

· Provision and Use of work Equipment Regulations 1998

· Display Screen Equipment Regulations 1992

· Control of Substances Hazardous to Health Regulations 1999 

· Other sector-specific legislation 
4. Health and Safety Policy Structure
Examples of areas to be covered by the Health and Safety Policy are as follows:
· Health and Safety Responsibility
· Communication and Co-operation
· Insurance
· Training

· Inspections
· Tools and Equipment, for example:
· Personal Protective Equipment

· Manual Handling 
· Display Screen Equipment

· Control of Substances Hazardous to Health

· Employees at Special Risk

· Fire Safety Precautions

· Smoking

· Reporting of Accidents, Diseases and Dangerous Occurrences

· First Aid

· Company Safety Rules

· Housekeeping

· Access and Egress
5. Risk Assessments
A risk assessment is an important tool in to protect your employees, other individuals and your business. It enables you to focus on the risks that have the potential to cause harm and put in place control measures to eliminate or reduce the risk.
All companies are required to have carried out a risk assessment; a written risk assessment is required by law for companies employing five or more people. 

The well-known risks of the particular industry must be included in the risk assessment, taking into account the capabilities, training, knowledge and experience of workers.
Once the risk assessment is complete, the results should be implemented. An action plan should be written, stating the improvements that need to be made and giving timescales for each action. The assessment should be reviewed on an ongoing basis to make sure that it remains current and effective. 

The following link will provide you with more information on Risk Assessments: http://www.hse.gov.uk/risk/fivesteps.htm  
6. Occupational Health and Welfare

Most companies will face issues around occupational health and welfare. By managing these issues, the company takes positive steps to promote the employee’s wellbeing and prevent illness and injury. 

This area covers a wide range of issues, such as disability, stress and bullying.
For information on health and wellbeing at work, please visit the link on the ACAS website: http://www.acas.org.uk/index.aspx?articleid=693 
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