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Equalities and Diversity Policy

The purpose of an Equalities and Diversity Policy is to set out the company’s commitment to eliminating discrimination from all aspects of its work, stating how this will be fulfilled. 
As a company, you must comply with legal obligations relating to Equality and Diversity and keep updated with legislation changes. Current legislation relating to Equalities and Diversity is as follows:
· Sex Discrimination Act 1975 & 1986
· Disability Discrimination Act 1995

· Employment Rights Act 1996

· Employment Relations Act 1999

· Human Rights Act 2000

· Part Time Working Regulations Act 2000

· Race Relations Act 1976 & 2000 (Amendment) Regulations 2003

· Employment Equality (Sexual Orientation) Regulations 2003

· Employment Equality (Religion or Belief) Regulations 2003

· Equal Pay Act 1970 (Amendments) 2003 & 2004

· Disability Discrimination Act 1995 & 2005

· Employment Equality (Age) Regulations 2006

The Policy should cover both the employment and service delivery aspects of your service: 
· The employment aspect should include:

· Communication – who is responsible for the policy and its implementation; how this policy will be communicated to all staff and potential employees

· Policies – victimisation, discrimination, harassment, disciplinary, grievance and dismissal

· Monitoring – such as, recruitment process, employees, promotion, dismissal
· Policy Reviews – including consultation with staff and how changes will be implemented

· Recruitment Process – advertising, selection, training, promotion 

Please Note. Relevant content of this Policy should be included in other appropriate company policies, such as the Disciplinary and Grievance Policy.
· The service delivery aspect should detail the company’s commitment to providing equality of access to professional and appropriate services for all individuals.
Please see below for an Equalities and Diversity sample; however, it is recommended that companies seek further professional assistance to prepare this policy.
Equalities and Diversity Policy Sample
1. Policy Statement

[Company Name] will treat all people with dignity and respect, valuing the diversity of all. It is committed to promoting and providing equality of opportunity and diversity in every aspect of its work. 
The Company will provide accessible services and employment opportunities, regardless of race, colour, ethnic origin, nationality, national origin, religion or belief, sex, sexual orientation, gender reassignment, age, marital or civil partnership status and/or disability. 
[Company Name] recognises and values the differences and individual contribution that all people can make to the organisation. 
2. Service Delivery
[Company Name] will avoid unlawful discrimination in all aspects of service delivery by:

· Ensuring that all services enable equality of access to all.

· Ensuring that all staff are aware of their duties and responsibilities, providing training where necessary.

· Regularly monitoring and reviewing the service to ensure that it is compliant and effective.

· Seriously acting on and resolving any issues of potential discrimination as they arise.
3. Recruitment and Selection Process
[Company Name] will avoid unlawful discrimination in all aspects employment, including recruitment, promotion, training, pay and benefits, discipline and selection for redundancy.
The company will:
· Conduct its recruitment and selection process in such a way as to result in the selection of the most suitable person for the job in respect of the individual's ability to do, or to train for, the job in question.  
· Advertise in areas that will not exclude or disproportionately reduce the number of applicants from particular sections of the population.

· Avoid any unnecessary criteria for a job role that would exclude a higher proportion of a particular group of the population in applying/successfully being offered the position i.e. person specifications, job descriptions and selection tests will be limited to those requirements that are necessary for the effective performance of the job.

· Ensure that all applicants are given the same amount of information and all applications are processed in the same way.
· Have regard to its duty for job applicants with disabilities, to make reasonable adjustments to work provisions, criteria or practices or to work premises in order to ensure that the disabled person is not placed at a substantial disadvantage in comparison with persons who are not disabled.
· Seek to develop a more diverse workforce, representative of the local community in which it is based.

· Employ, train, develop and promote employees on the basis of their merit, abilities and qualifications alone. All systems should be regularly reviewed to ensure that they are not discriminatory in any way.

4. Terms of Employment
· All terms of employment will be regularly reviewed to ensure that there is no unlawful discrimination on the grounds of race, colour, ethnic origin, nationality, national origin, religion or belief, sex, sexual orientation, gender reassignment, age, marital or civil partnership status or disability.
· The review will incorporate all employee benefits, facilities and service.
· The company will ensure that all employees, regardless of whether they are male or female, should receive equal pay for like work, work rated as equivalent or work of equal value. The Company will endeavour to maintain a pay system that is transparent, free from bias and based on objective criteria.
5. Employees’ Rights and Responsibilities

· Employees have a duty to co-operate with the Company to ensure that this policy is effective and to prevent discrimination.  
· Employees must not harass, bully or intimidate other employees on the grounds of race, colour, ethnic origin, nationality, national origin, religion or belief, sex, sexual orientation, gender reassignment, age, marital or civil partnership status or disability. Such behaviour will be treated as potential gross misconduct under the Company’s disciplinary procedure.  

· Action under the Company’s disciplinary procedure will be taken against any employee who is found to have committed an act of improper or unlawful discrimination.
· Employees who commit serious acts of harassment may also be guilty of a criminal offence. [The Company has a separate anti-harassment policy which deals with these issues and sets out how complaints of this type will be dealt with].
· Employees should be made aware that they can be held personally liable for any act of unlawful discrimination.
· Employees should draw the attention of their line manager to suspected discriminatory acts or practices. 

· Employees must not victimise or retaliate against an employee who has made allegations or complaints of discrimination or who has provided information about such discrimination.  Such behaviour will be treated as potential gross misconduct under the Company’s disciplinary procedure.

· Employees should support colleagues who suffer such treatment and are making a complaint.
6.  Grievances and Complaints
· All allegations of discrimination will be dealt with seriously, confidentially and speedily.  
· Such complaints should be raised promptly under the terms of the Company’s grievance procedure. [If the complaint involves bullying or harassment, the grievance procedure is modified as set out in the anti-harassment policy].
7. Responsibility for Implementation

· The overall responsibility for ensuring adherence to and implementation of this policy lies with the [insert job title]. 
· For this policy to be successful, it is essential that all staff members are committed to and involved in its delivery. 

8. Method of Implementation

[Company Name] intends to implement the Policy by:

· Ensuring that it is a condition of employment in the company.

· Ensuring that all staff are made aware of, understand, agree with and are willing to implement this policy. All staff will be given a copy of this Policy as part of their induction and will be notified of and provided with any changes to the Policy.

· Actively encouraging staff to participate in the development of this Policy.

· Actively encourage staff to participate in relevant training and ensuring that time and resources are available for this training.

· Monitoring the services, publicity and recruitment processes of the company to ensure that they are accessible to all individuals and do not discriminate against any individuals or groups in society.

9. Monitoring and Reviewing

[Company Name] has declared its commitment to establishing, developing, implementing and reviewing a policy of equality of opportunity. Effective record keeping and monitoring, and acting on information gathered, are essential in order to measure effectiveness and plan progress. 

The [Company Director(s)] will review the policy annually. This will involve considering any possible indirectly discriminatory effects of its standard working practices. The Company will also make reasonable adjustments to its standard working practices to overcome barriers caused by disability.
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