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PERSON SPECIFICATION TEMPLATE
	Job Title
	

	Employer
	[Name of business]

	Location
	

	Department / Team
	


	CRITERIA
	ESSENTIAL REQUIREMENTS

	Knowledge, Skills and Abilities
	Include Communication, Literacy and Numeracy Skills, for example:
· Experience of giving information to members of the public

· Able to write clear and concise messages
· Able to carry out basic arithmetical calculations using a calculator



	Experience 
	· Experience in working in a retail environment or similar, employing the skills outlined above



	Other 
	


	CRITERIA
	DESIRABLE REQUIREMENTS

	
	· For example, able and prepared to travel widely
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