June 08 Placements available


	Organisation
& Key contacts
	Department
	Placements available
	Type of environment
	Role
	Extra notes

	
	
	
	
	
	

	FARESHARE
	Distribution & Admin

(driving license  useful)
	1
	Small warehouse and office. Friendly and busy. Calm office environment where some training sessions also take place
	Offloading products into warehouse, stacking on shelves, going out on van to distribute food.  Office administration with data inputting
	This placement can continue for longer as part of Fareshares own placement scheme, training in food and hygiene can be gained if on longer placement.

	
	
	
	
	
	

	Royal Mail 

	Delivery office

	1
	Focused on getting post delivered on time, working alongside a postal worker initially, working as part of a team in the sorting of mail. 
	Sorting and delivery of Mail in Brighton.

Walking long distances with colleague.
	Early start, 1st week 7.30am 

	
	
	
	
	
	

	Brighton & Hove City Council


	Housing Options


	1
	Friendly office, open planned, busy with lots of phone calling going on. Some smaller meeting spaces. This department is housed in a building where a high majority of employees of the council work from.
	Observing interviews, and shadowing of housing officers. May accompany on visits to agencies. Some administration work.
	If any training is coming up placements will be able to attend if appropriate:

Some past placements have gone on housing law day training and Microsoft excel training

	
	
	
	
	
	

	Magpie re-cycling
	Collections and delivery
	1
	A second hand furniture warehouse and retail space. 

Collecting furniture from houses, displaying in Warehouse, organising stock, and helping customers with purchases.
	A bit of customer facing in the role, with a need to be physically fit to be able to move furniture.
	Working in a small team

Some customer facing

	
	
	
	
	
	

	One Digital

Printing firm
	Print finishing department
	1
	A small local firm who print digitally and traditional for both businesses and local authorities. 
	Collating, binding and other finishing stuff
	Not customer facing but working as part of a small friendly professional team

	
	
	
	
	
	

	Marks & Spencer


	Foods

Home & Leisure and children’s dept.
	1

1
	Peaks and troughs in terms of lunch times being very busy. Friendly staff, customers expect a quality service. In quieter times then stocking up and clearance will be done. 
	Customer facing, customers come first. Working as part of a team.
	Presentation important as high standards and customer facing.

Hair, hands, nails etc

The Store has just gone through massive development, upgrade and expansion.

One  full day induction take place. (if apply for a job and are successful then would not have to do this day again.



	
	
	
	
	
	

	NACRO
	Reception 
	1
	Friendly environment with peaks of busyness. Main users are students aged 16-26 who are on training courses
	To greet people on arriving for appointments or to sign in if a student. To ensure all visitors sign in. Once confident, to answer phone, sort out refreshments for visitors, photocopy documents
	Will be working alongside receptionist 

	Hilton Metropole

Main HR contact: Saffron Galagher
	A. Maintenance

B. C&B


	1

1


	A. Maintenance – systematic, morning briefings, schedule plan of work. 

B. busy environment, noisy and often fast paced.


	All include team work

A . DIY skills, systematic, going up ladders and heights.

B. setting up and taking down conferences and banqueting events.


	ex- services would do well in all departments, particularly maintenance 

	
	
	
	
	
	

	ASDA Hollingbury
	Counters

BWS groceries
	1

1
	Quite noisy with customers, colleagues  and store announcements. 

The Counters dept is very customer focused, hygiene and presentation are key. BWS department is very busy with an enormous range of products, and is faster paced then H&L and George. Staff are friendly and team work is key.
	Customer facing, helping with enquiries, team working. stock filling, and date rotation in foods. 
	Often recruiting 

One  full day induction on Sunday before placements take place. (if apply for a job and are successful then would not have to do this day again.



	
	
	
	
	
	

	SKOOSH
	Office computer working
	1 
	Small friendly office with people working from computers.
	Data imputing review information & images for hotel review website business
	Small business has been set up originally by two people. They have grown to include a small office in Russia as well as Brighton

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


