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WORK PLACEMENT DEBRIEF 

	Name: 



Company / placement description: 
Main Supervisor:



Contact Numbers:
Buddy:





Date of work experience:

BUDDY FEEDBACK
	WORKPLACE SKILLS
	How the quality was demonstrated (circle where appropriate)


	ATTENDANCE
	Poor, no explanation
	Some explained absence
	Good – 90%
	100% 

	TIME-KEEPING
	Sometimes late
	Usually on time
	Always on time
	Always Early

	ATTITUDE
	Some interest, some tasks completed
	Interested, tasks completed on time
	Well motivated, conscientious
	Always looking for more

	RELIABILITY
	Reliable with supervision
	Reliable with minimum supervision
	Reliable and keen to take responsibility
	Flexible, accurate responsible and uses initiative.

	COMMUNICATION
	Some effort made
	Good – communicated well when involved
	Very good – initiated some conversations and asked if unsure
	Excellent – communicated well and fitted in with the team

	ABILITY TO ADAPT TO WORK
	Struggled, needed large adjustments 
	Understanding of requirements but found areas challenging
	Good with minimal adjustments
	Excellent - wouldn’t have known they were on work experience

	CONFIDENCE
	Needed  encouraging
	Shy at first but improved during placement
	Very good
	Excellent – very confident from day one.


	PARTICULAR STRENGTHS


	


	DEVELOPMENT NEEDS

	


	HOW DID THE BUDDY FIND THE EXPERIENCE?
	


	NEXT STEPS & CHECK REFERENCE
	


CLIENT FEEDBACK
	TASKS UNDERTAKEN
	

	
	

	
	

	
	

	
	

	
	

	

	PARTICULARLY ENJOYED
	

	
	

	
	

	
	

	
	

	

	CHALLENGES
	

	
	

	
	

	
	

	
	

	

	SUPPORT
	

	
	

	
	

	
	

	

	NEXT STEPS
	

	
	

	
	

	
	

	

	ACTION DAY DETAILS GIVEN?
	

	JOB COACH? Form given
	

	CHECK CONTACT DETAILS/ SPELLING OF NAME
	

	Give to Keyworker / Job Coach?
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