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Making a success of Employer Engagement





Engage Employment Solutions Ltd

Job Search Description Form

	Name of Referral Organisation:
	Pier to Pier


	Contact Name: 


	Justin Parker

	Contact Number:
	

	Client Name:


	Malcolm Marshall

	Address:


	Flat 5, 7 Ventnor Villas, Hove, BN3 3DD

	Contact Number:


	07929 995652

	Contact E-mail:


	Caveman1958@hotmail.co.uk (Computer at home but no Internet access)

	Interested in a career in the following sector/s:
	IT, Environmental, Retail


	Interested in the following type of employment positions:


	Administration


	Are you looking for full time employment?
	YES

 X
	NO
	Possibly (Please give details)



	Do you have an up to date CV?
	YES

X
	NO
	Requires Further Support (Please give details)



	Recent Work History

	Date

Nov 2008 – Present

	Position

General Assistant, Wood Recycling Project - Brighton
	Brief Description

Administration, Retail


	June 2008 – Present
	Retail Assistant, British Red Cross Shop
	Till work, customer handling, sorting & pricing items

	2004 – June 2008
	Retail Assistant
	Working at 2 busy shops, cash float & handling, banking, supervising volunteers, customer service

	March 2008
	Admin Assistant, East Sussex County Council
	Database, spreadsheets, report writing, telephone call handling, sorting & delivering mail

	
	Admin Assistant, BHT - Eastbourne
	Database management, updating spreadsheets, telephone call handling, customer service

	
	Retails Assistant, Marks & Spencers- Business Action on Homelessness
	Rota management, customer service

	
	Care Assistant, Windsor Consultancy – Agency work
	Providing a high level of care assistance at nursing homes across the area

	3 Years
	Warehouse/Drivers Mate, A&M Wines, Chailey
	Worked for a friend collecting & delivering wines across Europe. Stopped because friend sold business

	7 Years
	Care Manager, Freelance Care Services Ltd, Walthamstow
	Management of 35 bed rest home, financial recording, client data management, internal & external relations. Left because owner sold it.

	Technical Skills:

PC skills
MS Office software

Data Entry

Cash Handling

Till Work

Supervising Staff


	Soft Skills:

Telephone Skills
Interpersonal Skills

Able to positively deal with potentially volatile situations

Organisational Skills

	Working Hours at WRP: 2 Days per week – Mon & Tues


	Training Required: Pitman Training Course in Administration and potential Accounting


	Any Legitimate restrictions to various employment positions:

	Notes:

He has been in a relationship with a woman for the last seven years, she is a senior sales representative for Ford. He has a younger brother who lives in Ditchling, has alcohol problems and teaches disabled children how to ride. His brother has one son, who is 13 years old. 

He has a cousin, ex-army, who lives in Brighton and owns a company called AJ Express. Malcolm sometimes out with moving and handling, he gets paid in curry.



	I agree that the above statements are true and give permission for Engage Employment Solutions Ltd to use the above information to support me to find paid for employment

Signed………………………………………………………………………………………………………………………

Name…………………………………………………………………………………………………………………………

Date…………………………………………………………………………………………………………………………



	Please contact Claire Mitchell on 07812 177427 if you have any questions or concerns or to update the above information




PAGE  
3
www.engagesolutions.org.uk
Registered in England No: 6361340


[image: image1.png]