Engage (CM) Meeting Notes from EE Meetings with Adam Nicholson (AN), CDG
30th January 2009

· CM designed templates for both letter and email communications and recommended that the CDG Employment Services brochure be sent in addition to provide further information if the employer requested it

· CM recommended that the CDG Employment Services Brochure be re-written but AN does not have the jurisdiction to do this

· CM recommended that AN attend the following events/training:

· CK Futures CV Writing course

· LEADER ACCAs Employment Law seminar – 24th Feb 09

· Blue Rocket Engage Partnership PR Workshop – April 09

· CM and AN visited the proposed ‘Job Boards’ in both the ‘Programme centre’ and outside the ‘Options’ training rooms and discussed the need for every vacancy circulated through the Engage Partnership to be postered on them

· CM gave AN more flyers for the Tourism Futures Careers Fair 

· CM to contact Orb 360 on the 2nd Feb to see if there is any employment opportunities and report back to AN

· AN to seek CMs advice/support with any difficult clients 

· AN to send CM proposed dates for the next meeting
