

Fire Safety – Summary Risk Assessment

	Ref
	Ignition/Heat Source
	Hazard/Risk
	Sev
	Prob
	Risk
	Control Measures
	Additional Action

	FS1
	Boiler & equipment room located in Car Park
	Boiler has enclosed pilot light and will ignite according to timer settings. Access to this area is controlled by landlord but door is currently left open at all times
	3
	1
	3
	Sealed unit – very unlikely to cause ignition. Usual maintenance procedures exist 
	Ensure tighter controls on access to boiler area as it is located near a primary fuel source. Close door and restrict access.

	FS2
	Smoking in Car Park
	Smoking has been tolerated during the initial re-fit of the building and the Car Park, while not in use, has been a designated area. However Car Park is now in full use and this is a major risk.
	3
	2
	6
	No current control apart from sand bucket for dog-ends.
	Smoking to be banned in the Car Park as of 1st May 2001.

 staff and Contractor notified.

	FS3
	Electrical system, wiring, CAT wiring & Comms rooms
	Electrical cable both above and below ground floor levels can be a cause of fire through over-heating or damage.
	3
	1
	3
	All cabling in building brand new and fully inspected and tested.

Heat & Smoke detection in place at key locations
	Obtain full test information on receipt of O&M manuals form contractor. Conduct 5 years inspections/tests as required.

	FS4
	Portable Electrical Equipment
	Defective, misused or incorrectly wired equipment can be a key source of fire risk 
	2
	2
	4
	All portable equipment installed in  is new and has CE mark. PAT testing programme will be implemented during 2001.
	Produce awareness guide for staff on safe use of electrical equipment to reduce fire risks. Staff banned from bringing in own equipment.


Risk Calculator       Severity
                X

Probability
     =
      Risk

	No Injury = 0
	Highly Unlikely = 0
	No Risk = 0
	No action required

	Minor Injury (cuts, bruises) = 1
	Unlikely = 1
	LOW Risk = 1-3
	Any actions required in 1 month

	Major Injury (breaks, slight burns = 2
	Possible = 2
	MEDIUM Risk = 4-5
	Any actions required in 1 week

	Severe Injury (electrocution, death) = 3 
	Probable = 3
	HIGH Risk = 6-9
	Immediate action required


	Ref
	Fuel Source
	Hazard/Risk
	Sev
	Prob
	Risk
	Control Measures
	Additional Action

	FS5
	Parked Vehicles
	With 35 car parking spaces there is a potential for the storage of some 1700 litres of fuel!!!!!
	3
	3
	9
	Fully operational, tested and inspected sprinkler systems in place. Re-charging of fuel tanks prohibited and smoking banned.

Fire fighting equipment available.
	Apply for Petroleum Licence.

Obtain additional advice to be sought from Fire Officer.

Licence no longer required

	FS6
	Cleaning Chemicals
	Contract cleaning company has a store with cleaning chemicals, some of which are classified as flammable or highly flammable. Toxicity of substances should also be considered
	3
	2
	6
	All chemicals kept within cleaning product area and stored according to recognised guidelines. COSHH data stored separately.
	Monitor existing control measures, ensure that stored areas are suitable bearing Flammability/Toxicity in mind

	FS7
	Gas supply
	Natural gas supply to boiler room providing central heating to building.
	2
	2
	4
	Units are sealed and subject to rigorous maintenance programme by landlord. 
	Monitor existing control measures and ensure that we either control or have access to maintenance plan

	FS8 
	General office waste

(paper, card & wood)
	Build-up of waste materials in office locations can cause risk of fire taking hold once started.
	2
	2
	4
	Introduction of stringent housekeeping policies to reduce the impact of this type of fuel base.
	Monitor floor housekeeping.

	Ref
	Propagation of Fire
	Hazard/Risk
	Sev
	Prob
	Risk
	Control Measures
	Additional Action

	FS9
	Electrical Risers
	Fire can spread rapidly in unhindered. This can be easily spread through the electrical access areas and risers.
	3
	2
	6
	All risers have fire doors and fire detection devices are located in these areas.

Damping has been provided in these risers to prevent fire spread.
	Monitor housekeeping in these areas. Particularly ensure that no waste material is stored in risers.

	FS10
	Fire Control
	Fire can spread to all areas if not hindered or controlled.
	2
	2
	4
	Fire doors have been located throughout the building and Southern Exit has fire protective walls to provide for safe evacuation.
	Monitor areas of likely propagation and develop frequent inspection strategy for Fire Wardens to include monitoring of fire doors.

	FS11
	General Propagation
	Fire can spread to all areas if not hindered or controlled.
	2
	2
	4
	Fire damping has been installed both within ceiling voids and under floors where appropriate to aid control.
	Ensure systems are adequately maintained.


Risk Calculator       Severity
                X

Probability
     =
      Risk

	No Injury = 0
	Highly Unlikely = 0
	No Risk = 0
	No action required

	Minor Injury (cuts, bruises) = 1
	Unlikely = 1
	LOW Risk = 1-3
	Any actions required in 1 month

	Major Injury (breaks, slight burns = 2
	Possible = 2
	MEDIUM Risk = 4-5
	Any actions required in 1 week

	Severe Injury (electrocution, death) = 3 
	Probable = 3
	HIGH Risk = 6-9
	Immediate action required


	Ref
	Fire Fighting
	Hazard/Risk
	Sev
	Prob
	Risk
	Control Measures
	Additional Action

	FS12
	Fire Extinguishers
	Small fires may be readily tackled by trained personnel and can be eradicated quickly.
	2
	2
	4
	Full installation of appliances complete with Water & CO2 at each exit location, fire blankets in kitchens. There are however no extinguishers in the Car Park
	Organise Chubb to supply and fit appropriate extinguishers in Car Park.

Apply for Petroleum Licence.

Additional advice to be sought from Fire Officer.

	FS13
	Sprinkler System
	The Car Park has been identified in this assessment as one of the prime sources of fuel risk. With the level of fuel storage potentially at some 1700 litres of fuel.
	2
	2
	4
	Car Park equipped with a full area sprinkler system designed to drench every fire that would take hold. This can be triggered manually or by heat/smoke sensors.
	Keep system maintained and tested.

	FS14
	Fire Blankets
	Although no naked flames are used in the kitchen they may be the small risk of fires in the kitchen. 
	2
	1
	2
	The blanket may smother small fires.
	Monitor and maintain.



	Ref
	Evacuation Procedures
	Hazard/Risk
	Sev
	Prob
	Risk
	Control Measures
	Additional Action

	FS15
	Egress
	The safe evacuation of staff from the building is of paramount importance. With staff level of around 80 this should be possible within 2-3 minutes.
	3
	2
	6
	Floor clearing procedure adopted with Fire Wardens.

Only informal training given so far.
	Formally train all Fire Wardens and develop work instructions. Recruit more staff to fulfil this role. Ensure individual office blinds are used responsibly.

	FS16
	Evacuation routes
	With nature of building and particularly ground floor, staff/visitors could become disorientated and take more time evacuating. 
	2
	2
	4
	Ensure that floor plans showing evacuation route are posted.
	Review arrangements as building develops.


Risk Calculator       Severity
                X

Probability
     =
      Risk

	No Injury = 0
	Highly Unlikely = 0
	No Risk = 0
	No action required

	Minor Injury (cuts, bruises) = 1
	Unlikely = 1
	LOW Risk = 1-3
	Any actions required in 1 month

	Major Injury (breaks, slight burns = 2
	Possible = 2
	MEDIUM Risk = 4-5
	Any actions required in 1 week

	Severe Injury (electrocution, death) = 3 
	Probable = 3
	HIGH Risk = 6-9
	Immediate action required


Assessment Conducted 9th May 2001

Assessor: Darren Heather  Signature:…………………………………

Amendment: 25th May 2001

For progress on remedial actions please refer to Fire Risk Assessment Action Plan

This Risk Assessment should be reviewed if there are changes or on or before:  10th August 2001 

