
Date: 5th June 2008


Engage Office Space Proposal

1. Overview

Engage Employment Solutions Ltd (EES) will be hosted in the CDG Brighton offices free of charge.

For this EES will provide the following service a no cost to CDG:

· A day per month of Claire Mitchell’s time, to be pre-arranged, to provide support and assistance around CDG’s employer engagement efforts and activities by mentoring Adam Nicholson.
· Assistance in getting a maximum of two local employers to come to the Centre once a month and give an informal talk on their employment and skills requirements. (NB. The time it takes to organise this will be deducted from the allotted day per month)
2. Rationale
EES is a specialist employment broker with extensive experience of working directly with employers to determine their recruitment needs and promote diversity through the employment of disadvantaged people. 
EES enjoys a solid reputation or delivering the following services to the employment support sector:

· Advice and guidance

· Protocol and processes

· Placement and employment opportunities
· Training on 'How to engage employers'

· Marketing and public relations

· Health & Safety Risk Assessments

· Forum membership
· Joint funding applications
3. Cost
The cost to rent a desk space in Brighton is around £250 per month (based on Brighton Desk Space’s prices)

Claire Mitchell charges out her time at £550 per day

Therefore CDG is getting a day of Claire’s time for over half the cost
4. Agreement Confirmation
I agree with the above proposal and accept the conditions outlined above.

Signed:





Date:

Claire Mitchell

Director 

EES Ltd

Signed:





Date:

Alan McCulloch

Centre Manager

CDG Brighton
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