Engage Employment Solutions Ltd
Work Placement Referral Form

1. Application for Work Placement
	Title of Position 
	Administrator

	Days / Hours 
	Tuesday to Thursday/Friday 10.00-16.00hrs

	Does this lead to paid employment?
	YES

NO

X



2. Applicant Details
	First Name
	Sarah

	Surname
	Brown

	Contact Number
	07508 090928 / 01273 562004 

	Contact E-mail
	seabrownthree@btinternet.com

	National Insurance Number
	TBC


3. Supported Employment Agency
	Organisation 
	RBLI (Royal British Legion Industries)

	Contact Name
	Lorraine Anderson

	Contact Number
	07500 602019

	Contact E-mail
	lorraine.anderson@rbli.co.uk


4. Supporting Information
	Priority group of the applicant
	Incapacity Benefit

	Special requirements and/or reasonable adjustments required
	None


5. For Official Use 

	Informal Interview
	Date

09/09/08

Time

10.30hrs

Venue

Engage Offices



	Interview Facilitator(s)
	Karen Barford and Claire Mitchell

	Interview Successful?
	YES

X

NO



	Start Date (if applicable)
	19/09/08

	Further Action / Notes

	Provide job description and company policies and processes on induction. Ensure completion of Work Placement Agreement and personnel contact form.

	Process Completed
Signed

Name
	K. Barford
Date

10/09/08

Karen Barford
Position

Consultant
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